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Introduction 

The Early College program at Spartanburg Community College (SCC) provides eligible high 

school students with the opportunity to enroll in SCC courses while they are still in high school.  

Students may enroll in courses offered at a SCC campus, at their high school if available, at their 

career center, or online.   

 

This Handbook provides information, policies, and procedures that are pertinent to students’ 

involvement in the Early College program.    

 

Welcome to SCC Early College! 

Hello, I would like to thank you for choosing the SCC Early College program to further your 

academic goals and congratulate you on your eligibility.  I hope that you will take full advantage 

of this educational opportunity and at the same time have a wonderful experience in the SCC dual 

enrollment classes.  Please let me know if I can be of assistance, and welcome to Spartanburg 

Community College.     

 

Sincerely,  

Brian Tucker  

Early College Counselor 

Spartanburg Community College  

Phone:  864-592-4256 

Email:    tuckerb@sccsc.edu  

 

 

Welcome!  We are pleased to have you in our Early College program.  You are beginning your 

college career and have opened the door to a great opportunity to enrich your high school career 

and gain valuable experience learning how to navigate college classes.  These rich opportunities 

come with the great responsibilities you now have as a college student.  Please do not hesitate 

to reach out to your instructors and to seek out resources on the SCC campus when you need 

academic support.  Feel free to contact me when I can be of any assistance. We hope that you 

will consider continuing your college career in one of the 80 degree, diploma, or certificate 

programs at SCC after you graduate from high school. Best wishes for continued success.   

 

Sincerely,  

Eugenia A. Hooker  

Director, Early College  

Spartanburg Community College  

Phone:  864-592-4263  

Email:    hookere@sccsc.edu  

 

 

mailto:tuckerb@sccsc.edu
mailto:hookere@sccsc.edu
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EARLY COLLEGE CONTACT INFORMATION 

 

CENTRAL CAMPUS 

107 Community College Drive 

(Business I-85 at New Cut Road) 

Spartanburg, SC 29302  

Brian Tucker, Early College Counselor 

Phone: 864-592-4256 

tuckerb@sccsc.edu 

Eugenia Hooker, Director, Early College 

Phone:  864-592-4263 

hookere@sccsc.edu  

 

CHEROKEE COUNTY CAMPUS 

523 Chesnee Highway 

Gaffney, SC 29341 

Jackie Byars, Administrative Specialist  

Phone: 864-206-2723  

byarsj@sccsc.edu  

Sabrina Sims, Admissions Counselor  

Phone:  864-206-2703 

simss@sccsc.edu 

Cynthia Duncan, Administrative 

Assistant 

Phone: 864-206-2700 

duncanc@sccsc.edu  

 

 

  

 

 

DOWNTOWN CAMPUS (EVANS 

ACADEMIC CENTER) 

220 East Kennedy Street 

Spartanburg, SC 29302 

Reggie Wilburn, Admissions Counselor 

Phone: 864-592-4053 

wilburnr@sccsc.edu 

Joan Fisher, Administrative Assistant  

Phone:  864-592-4052 

fisherj@sccsc.edu 

 

TYGER RIVER CAMPUS 

1875 East Main Street 

Duncan, SC 29375 

Laura Moore, Admissions Counselor 

Phone: 864-592-6121 

moorel@sccsc.edu  

Leanne Burkhead, Administrative 

Assistant  

Phone: 864-592-6206 

burkheadl@sccsc.edu 

 

UNION COUNTY ADVANCED 

TECHNOLOGY CENTER 

1401 Furman L. Fendley Highway 

Union, SC 29379 

Cathy Freeman, Administrative 

Specialist 

Phone: 864-466-1060 

freemanc@sccsc.edu 

 

 

 

 

 

 

 

 

 

 

mailto:moorel@sccsc.edu
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Philosophy, Mission, Vision 

 

 

Philosophy  

 Exposure to Early College programs can be a transformative experience in the lives of 

high school students.     

 

 Some students have the capacity to successfully handle college level work while they are 

still in high school.  

 

 Early College students typically respond positively to high academic expectations.     

 

Mission  

 To provide students with an opportunity to earn college credit while they are still enrolled 

in high school 

 

Vision  

A diverse population of students will gain the following:  

 

 greater access to participation in Early College 

 

 a positive experience taking Early College classes 

 

 the opportunity to earn a nest egg of college credits which potentially culminates in a 

college credential upon high school graduation  

 

 academic momentum which leads to the continuation of college after high school 

graduation and which also promotes college completion   
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Early College Application and Registration Steps 

 

Step One: Consult with Guidance Counselor  

 Consult with your high school or career center guidance counselor about your interest in 

taking Early College courses.  

Step Two:  Complete Application Forms 

 Complete and submit the SCC Early College Prospect and Application Form. See 

Appendix A.  

 

 Complete and submit the SCC Early College Permission and Registration Form. This form 

requires signatures from the student, parent/legal guardian, and high school or home 

school association principal or designee. See Appendix B.   

 

 Complete the SCC Lottery Tuition Assistance FAFSA Waiver Form for High School 

Students for 2015-2016. Lottery tuition funds do not affect eligibility for the LIFE 

scholarship.  However, be mindful that your final grades will be entered on your college 

transcript and all grades may affect future financial aid eligibility.  See Appendix C.  

 

 If you will not be 16 years old or classified as a high school junior by the time classes 

begin, you must complete the Spartanburg Community College Admissions Appeal Form 

for Early College Admission.  If you will be 16 years old and a high school junior by the 

time classes begin, you do not have to complete this form. See Appendix D.   

 

Step Three: Take Assessment 

 Take the COMPASS, ASSET, ACT, or SAT and provide your scores in order to determine 

eligibility for courses. The COMPASS or ASSET assessments may possibly be 

administered at your high school or career center.  You may also take the COMPASS 

assessment at no cost at one of our SCC campuses.   

 

Step Four: Get Registered 

 Meet with SCC representative (Early College Counselor or Admissions Counselor, 

depending on SCC campus) to be advised and to register. If you are taking classes at 

your high school or career center, the Early College Office will register you after the 

appropriate application forms have been completed and you have established eligibility 

for your courses.  All students sign the SCC Early College Registration Form. 

 

 Make your tuition payment at the College if you are taking classes on campus or at your 

high school or career center if you are taking classes there.    
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Student Code 

Early College students are governed by The Student Code for Spartanburg Community College, 

which is outlined on pages 180-201 in Appendix I of the SCC 2015-2016 Student Planner and 

Handbook: 

https://www.sccsc.edu/uploadedFiles/Resources/PDFs/Publications/Student_Planner_and_Han

dbook.pdf.  Early College students must also abide by the Classroom/Lab Conduct Expectations 

established by the College.  See pages 147-149 of the SCC 2015-2016 Student Planner and 

Handbook.  

 

Class Start and End Dates 

Full term fall classes begin on Monday, August 17 and end on Friday, December 4, 2015. Full 

term spring classes begin on Monday, January 11 and end on Wednesday, April 27, 2016.  Full 

term summer classes begin on Monday, May 16 and end on Wednesday, July 20, 2016.  Flex 

term classes are also available on the college campus.  It is the student’s responsibility to make 

sure that his/her SCC class schedule is compatible with the high school class schedule and that 

the high school has granted approval for the time frame in which he/she is permitted to take 

courses on the SCC campus. SCC courses offered at the high schools and career centers have 

the same start and end dates as classes offered on the SCC campus. See Appendix E for a 

complete 2015-2016 academic calendar.    

 

Privacy  

The exchange of information between the participating institutions, SCC faculty/staff, 

parents/guardians, and students will be conducted in accordance with the Family Educational 

Rights and Privacy Act (FERPA) of 1974 and section 507 of the U.S. Patriot Act of 2001 regarding 

the release of student information and student records. 

 

 

The Family Educational Rights and Privacy Act (FERPA) 

The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy 

of the educational records of students. The following are some working guidelines for the SCC 

Early College program:  

 

 Students must have accountability for their enrollment in college courses. Parents should 

not have direct contact with college instructors regarding their student’s grades and 

academic progress.  Students should develop advocacy skills and learn to communicate 

with instructors on their own regarding academic matters.    

 

 There should be no contact (email, text, phone, face to face) between parents and 

instructors regarding students’ grades and academic progress. Instructors who receive 

requests for information from parents may respond by acknowledging their concern, letting 

parents know that they are bound by FERPA regulations regarding information-sharing, 

and inviting their student to communicate with them directly for assistance and follow-up.    

https://www.sccsc.edu/uploadedFiles/Resources/PDFs/Publications/Student_Planner_and_Handbook.pdf
https://www.sccsc.edu/uploadedFiles/Resources/PDFs/Publications/Student_Planner_and_Handbook.pdf
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 Parents may attend a student-instructor conference only with their student’s permission 

for this to occur. Parental involvement in student-instructor conferences should be kept to 

a minimum and may only take place after the student has met with his or her instructor. 

No form is needed for this meeting to occur. Meetings should be arranged and guided by 

the student rather than the parent.  

 

 High school and career center guidance counselors should not anticipate receipt of 

ongoing and specific updates from college instructors regarding their students’ academic 

progress throughout the semester. The Early College High School (Viking Early College 

and Spartanburg County Early College High School) deans may request and receive 

academic progress information from instructors since students enrolled in these programs 

sign a Consent to Release Confidential Information Form authorizing this type of 

information-sharing.      

 

 Parents are granted access to their student’s official record kept in the Registrar’s Office 

if they submit verification to the SCC Registrar’s Office that they claimed the student as a 

dependent on their most recent Federal Income Tax return or if the student completes and 

submits an Authorization For Release of Student Records form to the Registrar’s Office. 

This release of information only applies to information from the official record of a student 

that is maintained in the Registrar’s Office for records that were generated at Spartanburg 

Community College. This form remains in effect for one year.    

 

Grades and Grade Conversion Policy  

Upon completion of College courses, all grades will be placed on individual student college 

transcripts and reported on the student’s high school transcript. Credit earned by the student 

is recorded on the high school transcript based on courses completed. The application of 

credit on the high school transcript is determined by the high school.  Students should 

contact their guidance counselor to determine how credit will be determined.   

 

Only letter grades earned by high school students taking Early College (dual enrollment) 

courses offered by Spartanburg Community College are reported to the high schools.  If 

letter grades with no numerical averages are provided, this conversion will apply:  A=96, 

B=88, C=80, D=73, F=61.  You may use the following link to access more information from 

the South Carolina Department of Education about the Grade Point Conversion Chart and 

grade point conversions when letter grades with no numerical averages are provided: 

http://ed.sc.gov/agency/programs-services/131/documents/SCUniformGradingPolicy.pdf. 

Please refer to page 55-03-6, “Converting Grades on Transcripts.” For additional 

information, please consult your high school guidance counselor. 

 

 

 

 

http://ed.sc.gov/agency/programs-services/131/documents/SCUniformGradingPolicy.pdf
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Course Transferability   

Generally speaking, whether and how dual credit courses depends on your college and 

major of choice. It is the responsibility of the student and his/her family to determine the 

transferability of individual courses to colleges other than those in the South Carolina 

Technical College system.  You may use the following link to access the South Carolina  

Transfer and Articulation Center (SC TRAC): https://www.sctrac.org.  SCC has a statewide 

articulation agreement with all the state supported, public colleges and universities in South 

Carolina.   SCC has a Direct Connect agreement with USC-Upstate.  Any SCC student who 

graduates with an Associate of Science, Associate of Arts, Associate in Applied Science in 

Nursing, or Associate in Applied Science in Electronic Engineering Technology is 

guaranteed admission to USC-Upstate through this agreement.   

 

Disability Services 

SCC provides reasonable accommodations to qualified individuals who have, have a history 

of, or are regarded as having a disability.  Participants in the Early College program will be 

recognized as SCC students and therefore must contact the College’s Office of Student 

Disability Services to self-identify and request access to necessary and reasonable program 

and service accommodations. Spartanburg Community College is governed by and 

operates in accordance with section 504 of the Rehabilitation Act of 1973, the Americans 

with Disabilities Act (ADA) of 1990, and the Americans with Disabilities Act Amendments 

Act (ADAAA) of 2008 requirements when providing services to students. Early College 

students who wish to seek accommodations should contact Josh Holmes, Assistant 

Coordinator of Student Disability Services. Mr. Holmes’ office phone is 864-592-4818; his 

email address is holmesj@sccsc.edu.  See Appendix F for a comparison of IDEA ’04 and 

Section 504.       

 

Tuition, Fees, and Payment Information  

The cost to participate in the Early College program follows the current and applicable 

College tuition and fees schedule and the Early College Fee Schedule for courses offered 

at high school and career center locations, both of which are approved by the Spartanburg 

County Commission for Technical and Community Education on an annual basis.   

       

 Tuition and fees for students enrolled in classes on a Spartanburg Community 

College campus   

The tuition for 2015-2016 courses when students who are Spartanburg County residents 

are enrolled in fewer than 12 credit hours is $171 per credit hour with an additional $15 fee 

assessed for lab and online courses. If you are enrolled in 6 semester hours or more during 

the span of one semester and have completed the 2015-2016 Lottery Tuition Assistance 

FAFSA Waiver Form, you can receive lottery tuition assistance.  Lottery assistance for 2015-

2016 is awarded at a rate of $100 per credit hour. Take your schedule (which will include 

your College ID number) to the SCC Business Office to pay your tuition. Make sure to 

identify yourself as an Early College student. Early College students are not responsible for 

https://www.sctrac.org/
mailto:holmesj@sccsc.edu
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paying SCC application or enrollment fees. Your tuition for the fall term must be paid by 5:00 

p.m. on Thursday, August 13, 2015 and by 5:00 p.m. on Thursday, January 7, 2016 for the 

spring term to avoid deletion of courses for non-payment. Tuition for the summer term must 

be paid by 5:00 p.m. on Thursday, May 12, 2016 in order to avoid deletion of courses for 

non-payment.   

 

If payments are made with a credit or debit card, a $15 convenience fee will be charged. If        

payments are made with a check, the check signer’s date of birth, driver’s license number,                

and telephone number must be included on the check. The student’s ID number must also 

be on the check.     

   

Tuition payment plans are available through the Business Office.  The student must be 

present to enroll in a tuition payment plan.     

 

Standard Business Office Hours for all campus locations are as follows:   

 

SCC-central campus  

Monday and Tuesday:  7:30am-6:00 pm   

Wednesday and Thursday: 7:30 am-5:00 pm 

Friday: 7:30 am-1:30 pm   

 

SCC-Cherokee County Campus  

Monday-Thursday:  8:00 am-5:00 pm 

Friday:  8:00 am-1:30 pm  

 

SCC-Downtown Campus (Evans Academic Center) 

Monday-Thursday:  7:30 am-4:00 pm  

Friday:  8:00 am-1:00 pm 

   

SCC-Tyger River Campus  

Monday-Thursday:  8:00 am-5:00 pm  

Friday:  8:00 am-1:30 pm  

 

 Tuition and fees for students enrolled in classes at the high schools and career 

centers 

The 2015-2016 tuition for students enrolled in SCC Early College courses that are taught at 

the high schools and career centers by high school or career center faculty is $10 per 

semester hour.  The tuition for students enrolled in SCC Early College courses taught at the 

high schools and career centers by SCC faculty is $50 per semester hour. Tuition is paid 

directly to the student’s high school or career center.  SCC will then invoice the high schools 

and career centers. Students will likely have textbook fees in addition to the tuition fees, 

unless advised otherwise by the school. 
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   High School to College Transition 

   The transition from high school to college (or for early college high school students,   

   from middle school to college) can, understandably, be a challenging one. Participation in      

   Early College presents a great opportunity for students. However, this opportunity comes  

   with an expectation that students are ready to accept great responsibility and to be  

   accountable for their academic progress. Frequently, students will need to quickly develop   

   stronger study and time management skills.  They must also develop a good understanding  

   of what is expected of students in a college learning environment. See Appendix G and      

   H for documents that include good tips about making a successful transition. Early College     

   students will be exposed to the same content as older students who are taking      

   these courses.  Instructors are not expected to alter standard course content or discussion     

   topics to accommodate a younger audience. Students should be prepared to read, hear, or  

   see course content that includes mature and sometimes provocative, controversial  

   academic topics and be able to respond in a mature way to such subject matter.  

 

The Learning Center (TLC) 

The Learning Center provides free, walk-in tutorial services, study space, and access to 

computers on each SCC campus. Professional tutoring is available in the following subjects:  

English, math, science, computer science, Spanish, accounting, and American Sign 

Language.   Hours and availability of tutors in various subjects varies by campus. See TLC 

web page at www.sccsc/tlc and Appendix I of this Handbook for details. Early College 

students need a College ID card to use TLC services. Students may receive tutoring for only 

the SCC college classes in which they are currently enrolled. Tutorial services do not extend 

to high school classes or to dual enrollment classes that are not taken through SCC.       

 

SCC Library 

The SCC Library supports the academic needs of students by providing materials at four 

locations, along with computers, study space, and a helpful staff ready to assist. The Library 

provides access to a collection of over 40,000 items, including 2,900+ audiovisual items, 

37,000+ books and 200+ periodical subscriptions. Each SCC Library location is equipped 

with computers, internet access, and other equipment to aid students, as well as space to 

study and work. Assistance with research assignments is available in-person at any location, 

via phone, or via our Ask-A-Librarian email services (see website for hours and details). 

Early College students need a College ID card to use Library services. Students may also 

remotely access research articles in Library databases.  See the Library web page at 

http://library.sccsc.edu and Appendix J in this Handbook for details.   

 

 

 

 

 

 

http://www.sccsc/tlc
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SCC Student Portal Access  

Students’ email accounts, grades, transcripts, class schedules, Desire2Learn Learning 

Management System (D2L), and other student information may be accessed through the 

SCC Portal. See Appendix K for a student’s guide to the SCC Portal.  See also Appendix L 

for instructions about downloading Microsoft Office 2013 through SCC’s partnership with 

Microsoft Office 365.    

 

SCC E-Mail  

Students are encouraged to check their student email on a regular basis. Instructions about 

accessing student e-mail will be provided during the Early College orientation.  If students 

need technical assistance during the time they are enrolled at SCC, please contact the SCC 

IT Helpdesk at (864) 592-4682 or 877-722-2754 from Monday-Thursday 7:30 a.m. - 9:00 

p.m., Friday 7:30 a.m. - 1:30 p.m., Saturday 7:30 a.m.- 6:00 p.m., or Sunday 1:00 p.m.- 6:00 

p.m.  The e-mail address is ITSupport@sccsc.edu. 

 

SCC Parking Decal and 2015-2016 Student Planner and Handbook 

Students enrolled in classes on a SCC campus who plan to drive a vehicle to and from that 

campus should request a parking decal from the Business Office as they make their tuition 

payment. There is no additional fee required to get a decal.  The 2015-2016 Student Planner 

and Handbook is also available in the Business Office.  

 

SCC Identification Card  

Students enrolled in classes on a SCC campus are required to get a SCC ID card.  Students 

may make an ID card in the Office of Enrollment Services (Admissions Office) at the SCC-

central campus with a paid tuition receipt and photo ID. To make an ID at the SCC-Cherokee 

County Campus, contact Jackie Byars at 864-206-2723. Contact Laura Moore at 864-592-

6121 to make an ID at the SCC-Tyger River Campus. Contact Reggie Wilburn at 864-592-

4053 to make an ID at the Downtown Camus.  Students need a SCC ID card to access the 

SCC Library and The Learning Center privileges.   

 

Textbooks   

Textbooks for all courses are available at the Book Inn (SCC bookstore). The SCC Book 

Inn does not assume any responsibility for textbook purchases made anywhere other than 

in this bookstore. 

 

SCC Course Withdrawal 

If you need to withdraw from a class this semester, please make sure to advise Eugenia 

Hooker, Director, Early College (hookere@sccsc.edu; 864-592-4263) or Brian Tucker, Early 

College Counselor (tuckerb@sccsc.edu; 864-592-4256) so that they can assist you in the 

course withdrawal process. Students who plan to withdraw from full term fall 2015 classes 

must do so by 5:00 p.m. on Thursday, November 5, 2015.  Students who plan to withdraw 

from full term spring 2016 classes must do so by 5:00 p.m. on Monday, March 28, 2016.  

mailto:ITSupport@sccsc.edu
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Students who plan to withdraw from full term summer 2016 classes must do so by 5:00 p.m. 

on July 5, 2016. Students enrolled in flex-term classes may find information about final 

withdrawal dates by reviewing the 2015-2016 Academic Date Chart found in Appendix M of 

this Handbook.  This information can also be found in the 2015-2016 SCC Student Planner 

and Handbook. Students must initiate and follow the college-approved steps to withdraw 

from courses. Class abandonment or notifying your high school guidance counselor about 

withdrawing from courses does not constitute official SCC course withdrawal. SCC 

instructors are not allowed to withdraw college students from classes, even if students have 

stopped attending. In some cases, students may earn a WF (61) on their high school 

transcript if they withdraw after a certain allowable drop-add period.  Make sure to consult 

with your high school guidance counselor for information about the impact a course 

withdrawal may have on your high school transcript.   

 

Course Eligibility  

Please note that enrollment in Early College courses is based on individual course 

requirements and not on SCC certificate, diplomas, or degree program entry requirements.  

COMPASS/ASSET scores needed to meet SCC program entry requirements after high 

school graduation may differ from individual Early College course eligibility requirements. 

The following SAT and/or ACT scores are also accepted in lieu of COMPASS or ASSET 

scores.  Please note that prerequisite requirements for individual courses must still be met: 

 ACT:  English 19 or higher; Math 19 or higher 

 SAT:  Critical Reading 480 or higher, Math 480 or higher 

 

COMPASS Assessment 

The COMPASS assessment is administered on each SCC campus free of cost for Early 

College applicants.  This online, untimed assessment consists of three sections: reading, 

writing, and math. Students should do their best on this assessment; it determines eligibility 

for college courses. Students who take the COMPASS assessment and do not meet the 

eligibility requirements for an Early College course(s) may retake the assessment once 

during the academic year. Extenuating circumstances that warrant further testing will be 

evaluated on a case by case basis.  See Appendices N, O, P, Q, and R for details about 

COMPASS testing at each SCC campus.    

 

Exemption Credit (English 101 and 102) 

Spartanburg Community College (SCC) awards exemption credit for both ENG 101 and 

ENG 102 when students earn a score of 3 or higher on either the English Language and  

Composition Advanced Placement test or the English Literature and Composition Advanced 

Placement test.  It is recommended that Early College students, including those who also 

plan to matriculate at SCC post high school graduation, take a 200 level literature course at 

Spartanburg Community College when they are awarded exemption credit for both ENG 

101 and ENG 102.  However, students should consider their individual college transfer plans 

and the impact of financial aid regulations on their course of study when making decisions 
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about which courses to take. Students who receive exemption credit at SCC for ENG 101 

and ENG 102 and then transfer to another college or university should understand that the 

exemption credit does not transfer and that their Advanced Placement scores will be 

reevaluated upon transfer. 

 

Transcript Requests  

As you enroll in Early College courses, you are building a Spartanburg Community College 

transcript. If you are applying to a college or university other than Spartanburg Community 

College, you will need to request that an official copy of your SCC transcript be sent to that 

college or university when you are finished taking your SCC Early College classes.  

Additional information about ordering transcripts can be found on our web site: 

http://www.sccsc.edu/transcripts and in Appendix S of this Handbook.   

 

Reapplying to SCC as a Traditional College Student after High School Graduation 

All Early College students interested in attending SCC after high school graduation must 

complete the standard college application process in order to be accepted as a traditional 

college student and to enroll in classes. Details about the steps to apply as a traditional 

student are included in Appendix T of this Handbook.  
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 EARLY COLLEGE PROSPECT AND APPLICATION FORM 

This form should be completed once at the time of initial application. 

 

Name    _____________________________________________________________________________ 

   Last     First    Middle 

 

Address _____________________________________________________________________________ 

   Street                 City    State  Zip Code  

 

Student Telephone Number ______________________ Student Email Address____________________  

 

Parent/Legal Guardian Telephone Number _________________ Parent Email Address ______________ 

 

Name of High School Currently Attending __________________________________________________ 

 

Anticipated month and year of high school graduation (Ex: May 2016) ____________________________ 

 

Date of Birth ________________________ Social Security # ___________________________________ 

 

*Gender: □ Male                      * Ethnicity: □ Hispanic/Latino                                  *Race (check all that apply):  

                □ Female                                      □ Non-Hispanic/Latino                            □ American/Alaskan Native  

                   □ Asian   

      □ White  

* This information is used for statistical purposes only.                                              □ Hawaiian/Pacific Islander   

                   □ Non-resident Alien  

                                                                                                                                      □ Black or African American  

Citizenship/Residency Affidavit: 

Declaration of Citizenship or Legal Presence in the United States 

The South Carolina Illegal Immigration Reform Act (SC Code Ann.59-101-430 (Westlaw 2008)) prohibits 

those unlawfully present in the United States from attending a public institution of higher education in 

South Carolina and from receiving a public higher education benefit. By signing this statement, you attest 

that you are a US Citizen, a legal permanent resident in the United States, or an alien lawfully present in 

the United States. In addition, the College may require you to submit documentation that supports your 

claim.  Any student providing false information may be subject to dismissal from the College. Any student 

who is found to be unlawfully present in the United States will be dismissed from the College. 

Print Name ________________________________________   Date of Birth______________________ 

 

Signature__________________________________________   Date______________________________ 

Spartanburg Community College does not discriminate on the basis of race, color, religion, sex, national origin, ethnic origin 

or disability in its admissions policies, programs, activities or employment practices. 
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EARLY COLLEGE PERMISSION AND REGISTRATION FORM 
*This form must be completed and submitted on an annual basis. 

 

 

I. STUDENT PERMISSION AND REGISTRATION  

 

        _________________________________________            ____________________________________ 

             Name of Student                 High School or Home School   

        Association  

 

       SEMESTER(S) STUDENT PLANS TO ENROLL IN EARLY COLLEGE CLASSES  

         

        Fall 2015___________ Spring 2016___________          Summer 2016______________  

 

        Grade enrolled in the 2014-2015 academic year (Check one of the following): 

              Grade 9______ Grade 10______ Grade 11______ Grade 12______  

 

       I understand and authorize the following:   

 I authorize Spartanburg Community College (SCC) to enroll me in college courses. 

 I understand that I will be registered based on the information available to my College advisor 

at the time of registration and that I am ultimately responsible for courses I choose to enroll in.  

 I understand that my final course grades will be entered on my SCC transcript. If I enroll at SCC 

after high school graduation, all courses attempted (including Early College courses) will count 

in the evaluation of satisfactory academic progress and may affect my future financial aid 

eligibility. 

 I understand that if I need to withdraw from any course(s), it is my responsibility to notify the 

Early College Department or appropriate College advisor in order to follow the College-

approved steps to withdraw from courses.  Class abandonment or notifying my high school 

guidance counselor about withdrawing from  courses does not constitute official SCC course 

withdrawal. Instructors are also not allowed to withdraw college students from classes, even if 

they are no longer attending. Lack of notification will result in academic and financial penalties.        

  

       _______________________________________               ____________________________ 

                   Signature of Student                       Date 
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II. PARENTAL PERMISSION 

                      ________________________ has my permission to enroll in college courses at         

             Spartanburg Community College.  

       

       I understand and authorize the following:   

 I authorize the College to release to the designated High School a copy of my child’s grades. I 

understand that my consent for release of grades will remain in effect unless I submit a written 

request to the SCC Office of Student Records to discontinue the release.  

 I understand that I am responsible for any tuition, fee, supply and textbook costs associated with 

enrollment in these courses.          

 I understand that if my student subsequently enrolls at SCC after high school graduation, all 

courses attempted will count in the evaluation of satisfactory academic progress and may affect 

financial aid eligibility. 

 I understand that my student will be registered based on the information available to the College 

counselor at the time of registration and that the student and his/her family are responsible for 

approving the courses my student enrolls in.  

 I understand that it is our responsibility to determine the transferability of individual courses to 

colleges other than those in the South Carolina Technical College system. 

       

        ______________________________________           _________________________________________ 

            Signature of Parent or Legal Guardian        Date 

 

III. HIGH SCHOOL AND CAREER CENTER PERMISSION  
 

       Please indicate the appropriate permission level below:  

       LIMITED 

               ______The above-named student has permission to enroll in the Spartanburg Community    

                   College (SCC) courses listed below during the 2015-2016 academic year. Please refer to     

                   current SCC Catalog to identify courses using SCC course codes (examples: ENG 101, MAT           

                   110, AHS 102, WLD 106).        

        

                    COURSE CODES___________________________________________________________ 

  

        OPEN   

                        ________The above-named student has permission to enroll in any course that meets Early  

       College criteria provided that high school and SCC prerequisites are met, eligibility is    

       established through  assessments, and courses fit into the student’s high school class schedule.    

      

                ______________________________________       ______________________________________________ 

             Signature of High School Principal,       Date  

       Career Center Director, Home School  

       Association Representative or Designee   

       

                     Spartanburg Community College does not discriminate on the basis of race, color, religion, sex,  

        national origin, ethnic origin or disability in its admissions policies, programs, activities or       

                     employment practices. 
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Lottery Tuition Assistance FAFSA Waiver Form 

for High School Students 

2015-2016 
 
 
 

 
Last Name First Name Middle Initial Social Security Number or SCC ID 

 

 
 

I request a waiver to the Lottery Tuition Assistance eligibility requirement relating to the 

submission of the Free Application for Federal Student Aid (FAFSA) for the following reason: 

I am a dually enrolled high school student. 
 

 
 

By not submitting the FAFSA, I acknowledge that: 
 

I do not owe a refund or repayment of a state grant, Federal Pell Grant or FSEOG. I am not in default 

on a loan under the Federal Perkins Loan, Federal Stafford Loan, William D. Ford Federal Loan or any state  

loan program(s). I understand that the institution will verify this acknowledgment. 

 
I understand that to receive Lottery Tuition Assistance I will be accepted into an associate degree in 

applied science program and that I must enroll in a minimum of six (6) credit hours to receive SC Lottery 

Assistance Program funding. 

 
The provided information is correct and if any of the information is false, I understand participation 

in the Lottery Tuition Assistance Program will be cancelled and reimbursement of Lottery Tuition Assistance 

funds will be required. Further, I understand that if I have attempted to obtain or have obtained Lottery 

Tuition Assistance through means of a willfully false statement or failure to reveal any material fact, condition 

or circumstance affecting eligibility, I can be subject to the College’s code of student conduct and applicable 

civil or criminal penalties. 

 
This waiver is not valid until all requested documentation is provided to the SCC financial aid office, 

and all documentation is verified. 
 
 
 
 
 

Student Signature Date 
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Spartanburg Community College 
Admissions Appeal Form 
For Early College Admission  

 
Spartanburg Community College (SCC) provides eligible junior and senior high school students who are 16 years of age 
or older an opportunity to enroll in SCC courses prior to graduation from high school. 
 
Enrollment in the Early College program should be limited to students who (a) are at least 16 years of age (b) have 
completed their sophomore year in high school; (c) meet the minimum scores on placement tests for curriculum courses 
at SCC or SAT/ACT scores that meet the minimum college requirement, and (d) complete and submit SCC’s Early 
College application package. 
 
Any exception for admission under an early admission program must be approved by the SCC Associate Vice President 
of Enrollment Management and Retention. Please complete and submit this form along with the accompanying 
documentation to the SCC Enrollment Services Center at the address listed below. 

 
Name of Student        Date of Birth:     

Address:                
  Street/PO Box      City  State  Zip Code 

SSN      Term of Enrollment:  □ Fall □ Spring □ Summer Year:     

Name of course(s)              

Name of High School/Career Center/Home School Assoc.:        

Name of High School/Career Center/Home School Designee:       

Title of High School/Career Center/Home School Designee        

Phone #:      Email:         

Statement of Appeal (attach appropriate documentation to support this statement):    

               

               

               

               
Signature of High School/Career Center/Home School Designee  Date 

 
For SCC Use Only:  
 
Approval □ is granted    □ not granted for the above named student to enroll in the Early College Program  
 

               
Signature of Director of Admissions and Advising    Date 

Approval □ is granted □ not granted for the above named student to enroll in the Early College Program 
 
_________________________________________         
Signature of Associate Vice President of Enrollment & Retention   Date 

                    
Spartanburg Community College Admissions Center 

Attention:  Lynn Dale, Associate Vice President of Enrollment Management and Retention 
P.O. Box 4386, Spartanburg, SC  29305 
(864) 592-4800 or toll free (866) 591-3700 

Spartanburg Community College does not discriminate on the basis of race, color, religion, age, sex, national origin/ethnic origin or disability  

in its admissions policies, programs, activities or employment practices. 
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   Priority     Open(Begins) Fall Spring Summer

Fall '15 April 13 - 19 Apr. 20 Central Aug. 12 - 14 Jan. 6-8 May 11-13 Closed

Spring '16 October 12 - 18 Oct. 19 CCC Aug. 11 Jan. 5 May 10 Optional/faculty

Summer '16 March 14 - 20 Mar. 21 Tyger Aug. 11 Jan. 5 May 10 Exams

Union Aug. 11 Jan. 5 May 10
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July 2016
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January 2016
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May 2016

June 2016
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Spartanburg Community College
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December 2015
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SPRING 2016

FALL 2015

2015-2016 Academic Calendar

SUMMER 2016

Calendar Templates by Vertex42.com http://www.vertex42.com/calendars/school-calendar.html
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Comparisons of IDEA ‘04 and Section 504 
 

Section 504 and the ADA, which apply to post high school education, are very different from the 
Individuals with Disabilities Education Improvement Act (IDEA ‘04), which covers preschool through 

grade 12 or through age 21. This means that some adjustments of the perspectives of student, parents, 
and instructors are necessary when making the transition from high school to college 

 

 High School College or Post-Secondary School 

What is the law? IDEA ‘04 
(Individuals with Disabilities Education 
Improvement Act). 

Section 504 of the Rehabilitation Act of 1973; 
ADA (Americans with Disabilities Act of 1980). 

What is the intent 
of the law? 

Free appropriate education for all students 
with disabilities in the least restrictive 
environment. 

Ensure that no otherwise qualified person is 
discriminated against in federally funded 
programs. 

Who is covered 
under the law?  

All infants, children and youth requiring 
special education until age 21 or graduation 
from high school. 

All qualified persons who meet entry criteria of 
the college and can document a disability as 
defined by ADA. 

What is a 
disability? 

IDEA provides a list of disabilities and 
includes specific learning disabilities. 

Any physical or mental impairment that 
substantially limits one or more major life 
activities. 

Who is responsible 
for identifying and 
documenting 
needs? 

School districts are responsible for 
identifying, evaluating students, and 
planning educational programs.  

Students are responsible for self-identifying to 
the college and providing documentation of 
their disability. 

Who is responsible 
for initiating service 
delivery? 

School districts are responsible for providing 
special instruction, individualized instruction 
plans, and/or accommodations. 

Students are responsible for requesting 
disability services and/or accommodations. 
These are provided at no cost to the individual 
or family. 

How are services 
documented? 

Focused on the creation of an individual 
Education Program (IEP) that will help the 
student participate in the general curriculum 
as much as possible. 

Few colleges have “plans”. Most outline 
accommodations without regard to goals or 
progress. 

How is the 
curriculum 
affected?  

Often involves significant modifications of 
the curriculum and of assessments. For 
example, student may learn only the major 
concepts of a unit, may be able to take 
shortened tests, or be exempt from certain 
assignments. 

Instructors are not required, nor encouraged, to 
fundamentally alter the content or goals of their 
courses, though they may be required to make 
changes that do not affect essential content or 
goals.  

What related 
services are 
mandated? 

School districts must provide rehabilitation 
counseling, medical services, personal aides, 
social work and other services as needed in 
the school day. 

Colleges provide physical, academic, and 
program access. Related services of a personal 
nature are the responsibility of the individual or 
family. 

What about self-
advocacy? 

The parent or guardian in the primary 
advocate. Students learn about their 
disability, the accommodations they need, 
and ways to become a self-advocate. 

Students are expected to be their own 
advocates.  

Who is responsible 
for enforcing the 
law? 

IDEA is basically a funding statue, enforced 
by the Office of Special Education and 
Rehabilitation Services in the U.S. 
Department of Education. 

ADA and Section 504 are civil right statutes, 
enforced by the Office for Civil Rights (OCR), the 
Department of Justice, and the Equal 
Employment Opportunity Commission (EEOC). 
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HOW IS COLLEGE DIFFERENT FROM HIGH SCHOOL? 
 

FOLLOWING THE RULES IN HIGH SCHOOL CHOOSING RESPONSIBLY IN COLLEGE 

  
  * High school is mandatory and usually free. * College is voluntary and expensive. 

* Your time is structured by others. * You manage your own time. 

* You need permission to participate in extracurricular 

activities 

* You must decide whether to participate in co- 

curricular activities. 

* You can count on parents and teachers to remind  

you of your responsibilities and to guide you in setting 

priorities. 

* You must balance your responsibilities and set 

priorities. You will face moral and ethical decisions 

you have never faced before. 

* Each day you proceed from one class directly to 

another, spending 6 hours each day--30 hours a week-- 

in class. 

* You often have hours between classes; class times 

vary throughout the day and evening and you spend 

only 12 to 16 hours each week in class 

 
 

* Most of your classes are arranged for you. 

* You arrange your own schedule in consultation with 

your adviser. Schedules tend to look lighter than they 

really are. 

 
* You are not responsible for knowing what it takes to 

graduate. 

* Graduation requirements are complex, and differ 

from year to year. You are expected to know those that 

apply to you. 

 
* Guiding principle: You will usually be told what 

to do and corrected if your behavior is out of line. 

* Guiding principle: You are expected to take 

responsibility for what you do and don't do, as well 

as for the consequences of your decisions. 

  

GOING TO HIGH SCHOOL CLASSES SUCCEEDING IN COLLEGE CLASSES 

  
   

* The school year is 36 weeks long; some classes 

extend over both semesters and some don't. 

* The academic year is divided into two separate 15- 

week semesters, plus a week after each semester for 

exams. 

* Classes generally have no more than 35 students. * Classes may number 100 students or more. 

* You may study outside class as little as 0 to 2 hours 

a week, and this may be mostly last-minute test 

preparation. 

 
* You need to study at least 2 to 3 hours outside of 

class for each hour in class. 

* You seldom need to read anything more than once, 

and sometimes listening in class is enough. 

* You need to review class notes and text material 

regularly. 

* You are expected to read short assignments that are 

then discussed, and often re-taught, in class. 

* You are assigned substantial amounts of reading and 

writing which may not be directly addressed in class. 

* Guiding principle: You will usually be told in * Guiding principle: It's up to you to read and 

http://www.smu.edu/alec/transition.html
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class what you need to learn from assigned 

readings. 

understand the assigned material; lectures and 

assignments proceed from the assumption that 

you've already done so. 

  

HIGH SCHOOL TEACHERS COLLEGE PROFESSORS 

  
   

 

* Teachers check your completed homework. 

* Professors may not always check completed 

homework, but they will assume you can perform the 

same tasks on tests. 

* Teachers remind you of your incomplete work. * Professors may not remind you of incomplete work. 

* Teachers approach you if they believe you need 

assistance. 

* Professors are usually open and helpful, but most 

expect you to initiate contact if you need assistance. 

* Teachers are often available for conversation before, 

during, or after class. 

* Professors expect and want you to attend their 

scheduled office hours. 

* Teachers have been trained in teaching methods to 

assist in imparting knowledge to students. 

* Professors have been trained as experts in their 

particular areas of research. 

* Teachers provide you with information you missed 

when you were absent. 

* Professors expect you to get from classmates any 

notes from classes you missed. 

 

 
* Teachers present material to help you understand the 

material in the textbook. 

* Professors may not follow the textbook. Instead, to 

amplify the text, they may give illustrations, provide 

background information, or discuss research about the 

topic you are studying. Or they may expect youto 

relate the classes to the textbook readings. 

 
 

* Teachers often write information on the board to be 

copied in your notes. 

* Professors may lecture nonstop, expecting you to 

identify the important points in your notes. When 

professors write on the board, it may be to amplify the 

lecture, not to summarize it. Good notes are a must. 

* Teachers impart knowledge and facts, sometimes 

drawing direct connections and leading you through 

the thinking process. 

 
* Professors expect you to think about and synthesize 

seemingly unrelated topics. 

 
 

* Teachers often take time to remind you of 

assignments and due dates. 

* Professors expect you to read, save, and consult the 

course syllabus (outline); the syllabus spells out 

exactly what is expected of you, when it is due, and 

how you will be graded. 

 
* Teachers carefully monitor class attendance. 

* Professors may not formally take roll, but they are 

still likely to know whether or not you attended. 

 
 

* Guiding principle: High school is a teaching 

environment in which you acquire facts and skills. 

* Guiding principle: College is a learning 

environment in which you take responsibility for 

thinking through and applying what you have 

learned. 

http://www.smu.edu/alec/transition.html
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TESTS IN HIGH SCHOOL TESTS IN COLLEGE 

  
   

 
* Testing is frequent and covers small amounts of 

material. 

* Testing is usually infrequent and may be cumulative, 

covering large amounts of material. You, not the 

professor, need to organize the material to prepare for 

the test. A particular course may have only 2 or 3 tests 

in a semester. 

 
* Makeup tests are often available. 

* Makeup tests are seldom an option; if they are, you 

need to request them. 

 
* Teachers frequently rearrange test dates to avoid 

conflict with school events. 

* Professors in different courses usually schedule tests 

without regard to the demands of other courses or 

outside activities. 

 
* Teachers frequently conduct review sessions, 

pointing out the most important concepts. 

* Professors rarely offer review sessions, and when 

they do, they expect you to be an active participant, 

one who comes prepared with questions. 

* Guiding principle: Mastery is usually seen as the 

ability to reproduce what you were taught in the 

form in which it was presented to you, or to solve 

the kinds of problems you were shown how to 

solve. 

 
 

* Guiding principle: Mastery is often seen as the 

ability to apply what you've learned to new 

situations or to solve new kinds of problems. 

  

GRADES IN HIGH SCHOOL GRADES IN COLLEGE 

  
  * Grades are given for most assigned work. * Grades may not be provided for all assigned work. 

* Consistently good homework grades may raise your 

overall grade when test grades are low. 

* Grades on tests and major papers usually provide 

most of the course grade. 

* Extra credit projects are often available to help you 

raise your grade. 

* Extra credit projects cannot, generally speaking, be 

used to raise a grade in a college course. 

 

 
* Initial test grades, especially when they are low, may 

not have an adverse effect on your final grade. 

* Watch out for your first tests. These are usually 

"wake-up calls" to let you know what is expected--but 

they also may account for a substantial part of your 

course grade. You may be shocked when you get your 

grades. 

* You may graduate as long as you have passed all 

required courses with a grade of D or higher. 

* You may graduate only if your average in classes 

meets the departmental standard--typically a 2.0 or C. 
 

 
 

* Guiding principle: "Effort counts." Courses are 

usually structured to reward a "good-faith effort." 

* Guiding principle: "Results count." Though 

"good-faith effort" is important in regard to the 

professor's willingness to help you achieve good 

results, it will not substitute for results in the 

grading process. 
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HOW TO MAKE THE TRANSITION TO COLLEGE 

 
• Take control of your own education: think of yourself as a scholar. 

 
• Get to know your professors; they are your single greatest resource. 

 
• Be assertive. Create your own support systems, and seek help when you realize you may 

need it. 
 

• Take advantage of the Learning Center; go to a workshop, use the homework lab, work 

with a tutor. 
 

• Take control of your time. Plan ahead to satisfy academic obligations and make room for 

everything else. 
 

• Stretch yourself: enroll in at least one course that really challenges you. 
 

• Make thoughtful decisions: don't take a course just to satisfy a requirement, and don't 

drop any course too quickly. 
 

• Think beyond the moment: set goals for the quarter, the year, your college career. 

http://www.smu.edu/alec/transition.html
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What Do Professors Expect From Students 
 

If a person clearly understands what other people expect them to do, then they are more 
likely to adjust their behavior to get the most rewards and to avoid the most trouble. So it is wise 
to know your professor’s expectations, even if you choose not to live up to all of them. However, 
your professors meet hundreds of students every year and your behavior will determine if their 
reaction to you is positive or negative. So, what do they expect? 

 
1. Students Are Adults 

a. Most professors consider you to be free and independent adults. 
b. Professors think you freely chose to come to college and to sign up for their courses. 

They know they cannot force students to do things. You have the right to 
underperform or even quit. This is not like high school. 

c. Because of student freedom, many professors will not interfere if you start making 
choices that are bad for your education. If you start cutting classes, not handing in 
assignments or missing a test, most instructors will not try to change your behavior. 
You are now an adult and responsible for your own actions. 

d. It is your responsibility to do school work on time and to the best of your ability. If 
you don’t, the professor will probably not bring it to your attention. If you’d like to 
approach professors about academic concerns, most are happy to assist and give 
advice (providing you ask early enough for them to help). 

 
2. Professors Expect Students To Ask Questions In Class 

a. You are expected to ask questions about things you do not understand. If there is 
silence, professors assume students are perfectly clear or they are bored or they just 
don’t care. 

b. Many students are nervous about asking questions in class. You might think you have 
a stupid question or you might irritate the professor. Students tend to think they are 
the only one who doesn’t understand and then after class 6 people line up to ask the 
same question. 

c. If you have questions you are unable to answer, try to ask them when they occur to 
you. It helps you but it also helps other students who often have the same concern. 
It also helps the professor know how clearly they are explaining the information. 

d. Try not to ask trivial questions or talk so much that it uses up planned lecture time 
or prevents other students from talking too. 

 
3. Professors Expect Students To Use Office Hours To Discuss Course Difficulties 

a. Go prepared to ask questions. 
b. If you are not doing well, take your notes and other class materials so you have 

something to work with. 

 
4. Professors Expect Students To Take Notes On Their Lectures 

a. Professors expect you to learn important things during their lectures and will ask 
questions on tests to verify that. So develop a system, have the right tools and take 
moderately detailed notes in class. 

b. Students can be fooled into not taking notes on information that they understand 
perfectly but 30 minutes later can barely remember details about the lecture. With 
the human brain, understanding does not cause memory--so take notes to stimulate 
your memory! 

c. You should not try to take dictation. You should try to figure out what is important 
information. Look for principles, vital facts, main ideas, and things you think will 
show up on exams. 
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5. Professors Expect Students To Do Their Homework And Reading Assignments On Time 
a. A professor’s whole plan of teaching assumes that students are up-to-date with their 

reading. Professors talk about new ideas assuming students have the background. 

b. Professors usually give you a syllabus the first week of classes that outlines 
assignments and deadlines. They will assume that you are aware of all the 
requirements and often won’t remind you or check up on you. 

c. Professors are busy people. It helps them if assignments and tests are done on time. 
Late work usually takes more time and effort for them and may delay returning other 
student’s work. 

 
6. Professors Expect Students To Actively Try To Learn 

a. An active learner: 
• Wants to learn, asks mental questions, searches for answers 
• Tries to understand new ideas, practices new skills, tries to connect ideas 
• Tries to actively memorize important principles and information 
• Tries to use new skills and knowledge & apply them to real life 

b. Passive learners expect professors to feed them knowledge and expect that they can 
relax and listen. Lectures do not do something TO you that will magically make you 
learn. If your brain is not engaged, the information is probably going nowhere. 

 
7. Professors Expect Students To Do Some Work Outside Of Class 

a. Professors usually plan their courses so students will do most of their reading and 
learning outside of class. You should NOT plan to succeed by simply going to class 
and skipping the rest of the assignments. 

b. Plan out how long it will take for you to keep up on reading assignments each week. 
Plan time for written papers and homework, not the night before they are due. Plan 
time to edit and study lecture notes. Plan short and long term reviews for tests. 

 
DON’T DO 
…ask questions that show you haven’t done the 
reading or listened to the lecture. 

…come prepared to class and/or office hours. If 
you have missed class, get notes from another 
student before you ask questions. 

…ask general questions such as “Could you 
explain Chapter 3?” 

…take the trouble to read the chapter and ask 
specific questions about concepts that you don’t 
understand. 

…ask personal questions in class, such as 
“When can I take my makeup exam?” 

…ask personal questions during office hours 

…ask in class for any handouts that you missed 
because of an absence. 

…find out from classmates what handouts they got 
and ask if you can copy them. Or go to the 
professor’s office hours. 

…expect professors to accept your excuses for 
turning in late assignments if you do it often. 

…turn in assignments on time. Professors aren’t 
likely to accept your excuses more than once or 
twice. They’ve heard them all. 

…offend your professor. Falling asleep or 
reading during a lecture, consistently coming 
in late or leaving early, and talking to 
classmates is insulting and disrespectful to 
them. 

…act respectfully and courteously. Come on time; 
leave when class is over. If you are too tired to 
stay awake, don’t come. If you have to study for 
another class or test, don’t come. If you are 
rude, professors are less likely to go out of their 
way to help you. Imagine standing in front of 50 
students who are sleeping, talking or uninvolved. 
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GUIDE TO USING MySCC PORTAL 
 
 
Welcome to Spartanburg Community College 
By receiving this guide in the mail, you have been assigned a college 
ID and a username for signing onto all the technologies necessary 
for your time at Spartanburg Community College.  It’s important that 
you protect this sign‐in account and notify the IT Department if you 
ever think it might have been compromised. 
Spartanburg Community College’s MySCC Portal 
MySCC Portal is your gateway to access all of the online tools you 
need to register for classes, manage your financial information, 
access assignments for your classes, correspond with your teacher, 
and even check your grades.  MySCC Portal will be an important part 
of your experience here at SCC. 
 
Accessing MySCC Portal.SCCSC.EDU 
 

Step 1. Go to 
http://www.sccsc.edu 
Step 2. Click on the MySCC Portal 
link at the top of the page. 
Step 3. Click on the MySCC portal 
Login Button 

 

 
 
 

Step 4 Log‐in with your Username 
* and password 

 
What’s my User ID? 
If for some reason you did not already receive your User ID (also 
known as your Web ID), you can always go to the main portal page 
on the SCC website and find out.  Here’s how: 
 

Step 1: Go to the SCC 
portal website 
Step 2: Click on the link 
“Need your Web ID (Click 
here for help)”  
 

https://www.sccsc.edu/portal 
 

Step 3:Enter in your last 
name and then choose to 
enter either your SSN or 
your College ID   

Step 4: Click the submit 
button and the next page 
should show you your 
user id and your college 
ID. 

 

 
What’s my Password? 
We setup a password for you to use for your first venture onto the 
SCC Network.  The first time you logon to the MySCC Portal your 
password will be in the following format: 

Format Example = FL##1234 
F = First Name Initial (CaSe SenSitive) 
L = Last Name Initial (CaSe SenSitive) 
## = the symbols # # 
1234 = whatever the last four digits of your social security number 
are. 

So Charlie Brown’s password would be CB##0000 
 

My password didn’t work! 
If you noticed below the 
MySCC Portal button there 
were two links 
1. Click on “Forgot your 

password (Click here for 
Help)  

2. Enter in either your Last 
name, Social Security 
Number, or College ID 

3. Click Enter. 
4. You password will be set 

to the above format 
 

 

 
Accessing your email (Office 365) 
Once you’ve logged into MySCC Portal, you should see a section 
titled “Unread Messages” 
 
Step 1: Click on the Office 365 link in this section and that should 
take you to the Microsoft login page 

 
 
Step 2: At this screen you should enter your “FULL” SCC email 
address (e.g. jasmith@sccsc.edu). 
‐‐The Screen will automatically take you to the login screen you’ve 
seen before 

 
Step 3: Enter in your SCC email address once again and then enter 
the password you use to login to the portal. 

You’re in 
 
Remember that your username and password will allow you to login 
to: 
‐Lab and Library computers on campus 
‐The MySCC Portal 
‐D2L (Desire2Learn) 
‐Your Office 365 Email. 
 
Still need Help! 
The SCC IT Department is here to help! 
Please call or email the IT Department’s Helpdesk (Hours 24/7/365) 
864‐592‐4682  
Toll Free 877‐722‐2754  
Email ITSupport@sccsc.edu 
*Note: A Student’s login/username will usually begin with the first initial of their first name, first initial 
of their middle name, and thenthe full last name. If last name is a popular name (e.g. Smith, Jones, etc.) 
some student usernames will include numbers. 
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DOWNLOAD MICROSOFT OFFICE 2013 FOR FREE 

 

SCC Students get free email accounts through SCC’s partnership with Microsoft’s Office 365, a free Onedrive 

account with 25 Gigs of space, and a free full version of Microsoft Office 2013; as long as you are an active student 

here at Spartanburg Community College, 

 
The installation of Microsoft Office requires: 

 
1. Ample free space on your hard drive (Over 2 Gigabytes of free space is recommended) 
2. A reliable and fast connection to the Internet is necessary for a clean installation of MS Office on your 

computer 
3. If your computer is a laptop, we recommend you plug your laptop in while installing MS Office. 

Please feel free to contact the IT Helpdesk at Spartanburg Community College by phone at 864‐592‐4682 for 

further assistance. 
 

DOWNLOAD MICROSOFT OFFICE 2013 FOR FREE –CONTINUED 

 To download Microsoft Office 2013, simply 

follow these directions. 

 
1. Login to the SCC Portal 

http://www.sccsc.edu/portal/ 
2. Click on the Office 365 icon (located 

on the main portal page under the 
“Quick Links” section Also accessed 
by going to 
https://portal.microsoftonline.com/ 

3. At the Office 365 login screen enter 
your full SCC email address (e.g. 
username@sccsc.edu) and hit the 
“Tab” key on the keyboard 

 
 

 

 a. The login screen will 
automatically redirect you 
to the Spartanburg 
Community College’s sign‐ 
in page 

4. enter your full SCC Email address 
(yourusername@sccsc.edu) in the 
“User Name: text box and tab down 
to the password text box 

a. Alternately, you can enter 
your username as 
SCCSC\yourusername 

5. Enter in your password and click 
“Sign In” 

 

 

 
 
 

 

http://www.sccsc.edu/portal/
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6.  At the main Office 365 screen, click the Gear Symbol 
located at the top right corner and select the “Office 

365 Settings” menu item 

7. Click the “Software” link located on 
the left side of the Office 365 

Settings page 

 
 

 
 
 
 
 

 
8. On the Software page, select 

Microsoft Office, keep the 

recommended settings of Language 
= English and version = 32 bit 

(recommended) 
9. Click the “Install” button to begin 

the installation and then “Run”. 

 
 

 

 
 
 
 

Finished 

10. Once you’ve clicked the Install button, the installation 
should automatically begin. 

a. In most cases, choosing the default settings 
(accepting the settings the installation 
program provides) will insure a clean and 
trouble free installation. 

11. Once the installation completes, you need to remain 
connected to the Internet when you first open a 
Microsoft Office program (e.g. MS Word) 
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FAR2015  
          

Term Term Name Section 
Identifier** 

Start Date End Date Census Date /Never Attends 
Due/100% Refund  

75% 
Refund 

50% 
Refund 

Drop 
deadline 

FA 60% 
R2T4 

2015FA Full Fall Term 2015 A 8/17 12/4 8/24 8/31 9/8 11/5 10/26 

2015FA1 Flex 10 Week Fall Term 2015 B 9/22 12/4 9/29 10/2 10/6 11/13 11/9 

2015FA2 First 7.5 Week Fall Term 2015 C 8/17 10/6 8/19 8/21 8/24 9/24 9/18 

2015FA3 Second 7.5 Week Fall Term 2015 D 10/12 12/4 10/14 10/16 10/19 11/19 11/16 

2015FA4 1st 5  Week Fall Term 2015 E 9/22 10/27 9/23 9/25 9/29 10/19 10/19 

2015FA5 2nd 5 Week Fall Term 2015 F 10/28 12/4 10/29 10/30 11/2 11/23 11/21 

SPR2016  
Term Term Name Section 

Identifier** 
Start Date End Date Census Date /Never Attends 

Due/100% Refund   
75% 
Refund 

50% 
Refund 

Drop 
deadline 

FA 60% 
R2T4 

2016SP Full Spring Term 2016 A 1/11 4/27 1/19 1/25 2/1 3/28 3/14 

2016SP1 Flex 10 Week  Spring Term 2016 B 2/16 4/27 2/22 2/26 2/29 4/12 3/28 

2016SP2 First 7.5 Week  Spring Term 2016 C 1/11 3/1 1/13 1/15 1/19 2/17 2/12 

2016SP3 Second 7.5 Week  Spring Term 2016 D 3/2 4/27 3/4 3/7 3/9 4/14 4/1 

2016SP4 1st 5  Week Spring Term 2016 E 2/16 3/17 2/17 2/19 2/22 3/9 3/7 

2016SP5 2nd 5 Week Spring Term 2016 F 3/21 4/27 3/22 3/23 3/25 4/19 4/18 

SUR2016  
Term Term Name Section 

Identifier** 
Start Date End Date Census Date /Never Attends 

Due/100% Refund 
75% 
Refund 

50% 
Refund 

Drop 
deadline 

FA 60% 
R2T4 

2016SU Full Summer Term 2016 A 5/16 7/20 5/23 5/27 5/31 7/5 6/27 

2016SU1  Summer Flex Term 2016 B 5/31 6/30 6/1 6/2 6/6 6/22 6/20 

2016SU2 First 5 Week Summer Term 2016 C 5/16 6/15 5/17 5/18 5/20 6/7 6/6 

2016SU3 Second 5 Week Summer Term 2016 D 6/16 7/20 6/17 6/20 6/21 7/13 7/8 
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COMPASS TESTING INSTRUCTIONS 

SCC-central Campus      

 

1. The COMPASS assessment is administered at the Spartanburg Community College 

Central Campus in the Dan L. Terhune Building at the Enrollment Services Office 

free of cost for Early College applicants.  This online assessment consists of three 

sections: reading, writing, and math.   

 

2. Students may visit the following web site if they want to view sample questions prior 

to taking the test:  www.act.org/compass/sample.     

 

3. Students must complete and submit the SCC Early College Prospect and Application 

Form prior to taking the COMPASS assessment. Information from this form is entered 

into SCC’s student database in order to generate a COMPASS login ID number.   

 

4. Students are required to show a PHOTO ID in order to take the COMPASS.   

 

5. Students are not allowed to use their own personal calculators during the    

      COMPASS. Access to calculators is available online through the   

      COMPASS test.  A basic four function calculator is also provided in the testing     

      room for students’ use.   

 

6. No appointment is necessary.  Students may take the COMPASS test at the Central 

Campus of Spartanburg Community College located at I-85 and New Cut Road 

between the hours of 8:30 a.m. and 4:00 p.m. Mondays-Thursdays and between the 

hours of 8:30 a.m. and 11:00 a.m. Fridays.      

 

7. Advise the Enrollment Services Office that you are an Early College applicant. 

 

8. Take your time and do your best.  Your scores determine eligibility for dual 

enrollment courses.   

 

9. You will get a copy of your assessment scores after you complete the COMPASS. 

Please take your score printout to the office of Mr. Brian Tucker, Early College 

Advisor, for score interpretation. Mr. Tucker’s office is located in Enrollment 

Services, Room 132. 

http://www.act.org/compass/sample
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COMPASS TESTING INSTRUCTIONS 

SCC-Tyger River Campus 

 

1. The COMPASS assessment is administered at the Spartanburg Community College 

Tyger River Campus free of cost for Early College applicants.  This online test 

consists of three sections:  reading, writing, and math.   

 

2. Students may visit the following web site if they want to view sample questions prior 

to taking the test:  www.act.org/compass/sample.   

 

3. Students must complete and submit the SCC Early College Prospect and Application 

Form prior to taking the COMPASS assessment. Information from this form is entered 

into SCC’s student database in order to generate a COMPASS login ID number.   

 

4. Students are required to show a PHOTO ID in order to take the COMPASS.   

 

5.  Students are not allowed to use their own personal calculators during the    

      COMPASS. Access to calculators is available online through the   

      COMPASS test.  A basic four function calculator is also provided in the testing     

      room for students’ use.   

 

6. Appointments are not required but are recommended.  Students may take the 

COMPASS test at the Tyger River Campus of Spartanburg Community College 

located at 1875 East Main Street (Highway 290 in Duncan) between the hours of 8:30 

a.m. and 7:00 p.m. Mondays-Thursdays and between the hours of 8:30 a.m. and 

10:00 a.m. Fridays.      

 

7. Advise the test administrator that you are an Early College applicant. 

 

8. Take your time and do your best.  Your scores determine eligibility for dual 

enrollment courses.   

 

9. You will get a copy of your test scores after you complete the COMPASS. Please bring 

a copy of your test score printout to Ms. Laura Moore, Admissions Counselor, in 

Room 121.     

http://www.act.org/compass/sample
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COMPASS TESTING INSTRUCTIONS 

SCC-Cherokee County Campus 

 

1. The COMPASS assessment is administered at the Spartanburg Community College 

Cherokee County Campus free of cost for Early College applicants.  This online test 

consists of three sections:  reading, writing, and math.   

 

2. Students may visit the following web site if they want to view sample questions prior 

to taking the test:  www.act.org/compass/sample.   

 

3. Students must complete and submit the SCC Early College Prospect and Application 

Form prior to taking the COMPASS assessment. Information from this form is entered 

into SCC’s student database in order to generate a COMPASS login ID number.   

 

4. Students are required to show a PHOTO ID in order to take the COMPASS.   

 

5. Students are not allowed to use their own personal calculators during the    

      COMPASS. Access to calculators is available online through the   

      COMPASS test.  A basic four function calculator is also provided in the testing     

      room for students’ use.   

 

6. Students may take the COMPASS test at the Cherokee County Campus of 

Spartanburg Community College located at 523 Chesnee Highway, Gaffney, SC 

29341 between 8:30 am and 3:00 p.m. Monday-Thursday.   

 

7. Advise your test administrator that you are an Early College applicant. 

 

8. Take your time and do your best.  Your scores determine eligibility for dual 

enrollment courses.   

 

9. You will get a copy of your test scores after you complete the COMPASS. Please bring 

a copy of your test score printout to Ms. Jackie Byars, Administrative Specialist, or 

Ms. Sabrina Sims, Admissions Counselor for assistance with assessment score 

interpretation.     

http://www.act.org/compass/sample


 Appendix Q 

 37 

COMPASS TESTING INSTRUCTIONS 

SCC-Downtown Campus 

 

1. The COMPASS assessment is administered at the Spartanburg Community College 

Downtown Campus (Evans Academic Center) located at 220 East Kennedy Street 

Spartanburg, SC 29302 free of cost for Early College applicants.  This online test 

consists of three sections:  reading, writing, and math.   

 

2. Students may visit the following web site if they want to view sample questions prior 

to taking the test:  www.act.org/compass/sample.   

 

3. Students must complete and submit the SCC Early College Prospect and Application 

Form prior to taking the COMPASS assessment. Information from this form is entered 

into SCC’s student database in order to generate a COMPASS login ID number.   

 

4. Students are required to show a PHOTO ID in order to take the COMPASS.   

 

5.  Students are not allowed to use their own personal calculators during the    

      COMPASS. Access to calculators is available online through the   

      COMPASS test.  A basic four function calculator is also provided in the testing     

      room for students’ use.   

 

6. Students may contact Reggie Wilburn, Admission Counselor, at 864-592-4053 to take 

the COMPASS assessment at the Downtown Campus (Evans Academic Center) of 

Spartanburg Community College.        

 

7. Advise the test administrator that you are an Early College applicant. 

 

8. Take your time and do your best.  Your scores determine eligibility for dual 

enrollment courses.   

 

9. You will get a copy of your assessment scores after you complete the COMPASS. 

Please bring a copy of your assessment score printout to Mr. Reggie Wilburn, 

Admissions Counselor, for assistance with assessment score interpretation.  

http://www.act.org/compass/sample


 Appendix R 

 38 

COMPASS TESTING INSTRUCTIONS 

Union County Advanced Technology Center  

 

1. The COMPASS assessment is administered at the Union County Advanced 

Technology Center located at 1401 Furman L. Fendley Highway, Union, SC 29379 

free of cost for Early College applicants.  This online test consists of three sections:  

reading, writing, and math.   

 

2. Students may visit the following web site if they want to view sample questions prior 

to taking the test:  www.act.org/compass/sample.   

 

3. Students must complete and submit the SCC Early College Prospect and Application 

Form prior to taking the COMPASS assessment. Information from this form is entered 

into SCC’s student database in order to generate a COMPASS login ID number.   

 

4. Students are required to show a PHOTO ID in order to take the COMPASS.   

 

5.  Students are not allowed to use their own personal calculators during the    

      COMPASS. Access to calculators is available online through the   

      COMPASS test.  A basic four function calculator is also provided in the testing     

      room for students’ use.   

 

6. Students may contact Cathy Freeman, Administrative Specialist, at 864-466-1060 for 

an appointment to take the COMPASS assessment at the Union Campus.          

 

7. Advise Ms. Freeman that you are an Early College applicant. 

 

8. Take your time and do your best.  Your scores determine eligibility for dual 

enrollment courses.   

 

9. You will get a copy of your assessment scores after you complete the COMPASS. 

Please bring a copy of your assessment score printout to Ms. Freeman for assistance 

with assessment score interpretation.  

http://www.act.org/compass/sample
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Step 1: Application 

 Applicants may apply and pay the $25.00 application fee online by visiting https://applynow.sccsc.edu.  
Applicants may also visit any of the SCC Campus locations (Central Campus, Downtown Evans Campus, 
Tyger River Campus, Cherokee County Campus, or Union County Advanced Technology Center). 

 Log into your MY SCC portal account. You may login to the portal at 
http://www.sccsc.edu/resources/portal.aspx. You may retrieve your “user name” by clicking on the 
“Need Your Web ID link” and enter your last name along with social security number or SCC student ID 
number. Your password for your portal account is the last six digits of your social security number. 

 You may access your SCC email account 24 hours after you have submitted your application and paid the 
application fee. To access your SCC email account in My SCC Portal, click the Office 365 email link under 
the Unread Messages menu (located on the on the left hand side of the screen).  The next screen will ask 
you to sign in with your organizational account which is your username@sccsc.edu. When you log-in to 
Microsoft Office 365 Email, you may be asked if “you want to allow the site to open”, click YES. You will 
then be asked for your username and password, which should open Outlook Web App – Office 365.      

 Please contact the IT Help Desk at 864-592-4682 with problems accessing your Portal or you SCC email 
account. 
 

Step 2: Financial Aid 

 Complete and file your IRS tax return. 

 You (and your parent if dependent) should apply for a Federal Student Aid ID at www.fsaid.ed.gov prior to 
starting FAFSA on the Web so that you can sign the application electronically and transfer tax information 
from the IRS. (If you already have an FSA ID, you do not need another one.) 

 Approximately 2 weeks after filing the IRS tax return, complete a Free Application for Federal Student Aid 
(FAFSA) online using FAFSA on the Web at www.fafsa.ed.gov. Simplify the process by using the IRS Data 
Retrieval option when your tax return data is requested-saves you time and expedites the application 
process.  

 The FAFSA must be completed once per year between January and May for the following school year. The 
school year consists of the fall semester (begins in August), the spring semester (begins in January) and the 
following summer semester (begins in May).  

 SCC's Title IV school code is 003994. 

 You do not have to wait for your financial aid award before continuing with your testing, advisement 
and registration processes. However, to be awarded financial aid you must be admitted to the College.  

 
 
 

https://applynow.sccsc.edu/
http://www.sccsc.edu/resources/portal.aspx
mailto:username@sccsc.edu
http://www.fafsa.ed.gov/
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 Step 3: Transcripts 

 Request your official high school transcript by contacting the high school you attended.  

 Request your official GED transcript (for the state of S.C.) at www.ed.sc.gov or by calling 1-800-734-8500.  

 Previously attended official college transcripts must also be submitted. (Unofficial college transcripts will 
not be evaluated.) 

 Official college transcripts requests can be completed via the   https://exchange.parchment.com/students 
link. Please have the transcripts sent to the following address: admissions@sccsc.edu  

 All international transcripts must be evaluated by an approved evaluation agency and sent directly to 
Spartanburg Community College. Please contact the Admissions Department at 864-592-4800 for a list of 
evaluation agencies approved by the college.  

*** All transcripts should be sent to the SCC Admissions Center: PO Box 4386, Spartanburg, SC 
        29305*** or electronically to: admissions@sccsc.edu.  Please note: transcripts sent via email must be 

sent from the transcript vendor to SCC. Transcripts sent from the student’s email address will be 
considered unofficial. 

 
Step 4: Entrance Testing 

 Entrance testing can be satisfied with COMPASS or ASSET scores. (Please visit the Admissions office for 
practice material). The Compass test includes Math, Reading, and Writing Skills. 

  For online Compass test practice material please visit the  www.act.org/compass/sample  link. ACT scores 
of 19 in Math and 19 in Verbal or SAT score of 480 in Math and 480 in Critical Reading can be used in lieu of 
the Compass or Asset test. 

 Previous college credit with a “C” or better can also be used in lieu of the Compass or Asset test. 

 Testing is available at any of the SCC campuses. 
  

Step 5: Acceptance/Advising/Registration 

 Applicants can confirm acceptance by visiting any of the SCC campuses Admissions Centers. 

 After confirming acceptance an Academic Advisor will assist you with the registration and advising 
process.   Please log into your portal account under “Web Advisor”, then click on “Financial Aid”, and 
then on “Financial Aid Award Letter” (select the term year) to ensure your financial aid has been 
awarded. 

 Any student who does not have financial aid awarded or a payment plan to cover tuition will be dropped 
on the “Schedule Deletion Date”. 
 

Step 6: Tuition Payment/ Books/Parking Decal 

 Once registration has been completed and your Financial Aid Award letter is posted please check your 
student account balance under “Web Advisor” and click on “Financial Information”. Here you can click on 
“View Account and Make Payments” and access “Account Activity”. A “credit amount” is funds that are 
available to be used in the Book Inn to purchase books. A “balanced owed” amount is what is still owed 
on your business account.  

 Payments can be made in your student portal account, if paying the balance due in full.  Please contact 
the Business Office at 864-592-4661 with questions about a payment arrangement or check the website 

at https://www.sccsc.edu/tuitionplan/ for more information. 
 Once your tuition has been paid in full or a payment arrangement has been made please visit the Business 

Office in the Ledbetter Building to obtain your parking decal. (Please have the make and model of vehicle 
along with the tag number.) 

 Student ID’s are made in the Admissions Center. Verification of a current class schedule is required.  Once 
your student ID has been made, please proceed to the Book Inn to purchase books and supplies. To 
contact the Book Inn please call 864-592-4650. 
 

Spartanburg Community College P.O. Box 4386, Spartanburg, SC 29305 864.592.4800 Fax: 
864.592.4564     

                                                        

http://www.ed.sc.gov/
https://exchange.parchment.com/students
mailto:admissions@sccsc.edu
mailto:admissions@sccsc.edu
https://www.sccsc.edu/tuitionplan/
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