
Stay in Touch! 

Update your emergency Contact Information Frequently! 
Update your contact info often! 

Please check every semester that your contact information is up to date.  SCC only uses this information 
to contact you for emergencies and college related information.  SCC does not share this information 
with any non-SCC related entity for any reason.  SCC can text, email, and call 

Text my cell phone please! 
1. Log into the SCC Portal 

2. Click “Self-Service” located 
on the right under 
Colleague Applications 

3. In the Colleague 
SelfService program click 
on your Profile picture 
located on the top right 
corner of the screen or the 
bottom left screen menu 

4. Click “User Profile” 

SCC already has your email 
Address 

5. Scroll down to the Phone 
Numbers section and click 
the pencil or the X to 
change or delete your 
phone number. 

6. Enter in the number you 
would wish SCC to use to 
contact you.  

7. Select the type of contact 
phone number from the 
pull down menu 

Add your cell phone number to 
receive texts!!!! 




